TAG Release Checklist:

TAG Release Requests will be submitted via email to Frankie Washington in the J1 MOB section at Joint Forces Headquarters – frankie.r.washington.mil@mail.mil 



This checklist must be complete and routed with every TAG release request. Ensuring that the following items have been included, checked/reviewed & corrected/updated at the unit level prior to submission of the request to JFH will help improve the TAG Release Request process:

	_____
	Documents showing Approval of request through the Soldier’s chain of command.

	_____
	Name

	_____
	Social Security Number

	_____
	Age – if age 60 or over must include a copy  of age waiver

	_____
	Current ETS/MRD date.  If ETS is prior to end date of requested Active Duty period must submit proof that Soldier has re-enlisted.  Updated information must be in DBIW before submission.

	_____
	Excess Code – ensure that SM is in a “Hard slot” and not “excess”.

	_____
	Start date, number of days and the mission the MOB Unit is scheduled to perform.

	_____
	Technician/AGR with Technician supervisor approval.

	
	



After receipt and review at JFH, TAG Release requests will be logged and routed.  Requests for Enlisted will be submitted to MOB Readiness and requests for Officers will be submitted through CW2 Kyzar in OPM.  Requests will then be routed through JFH for review, approval and signatures.  When this process is completed the appropriate information will be logged into DAMPS-A.

 
POC: SSG Washington, Frankie @ 601-313-6719










By:__________________________________		Date:___________________
