1/18/11

JFH-MS-C-PC
Checklist for Requesting Formal Advertisement/Bidding of Service Contract/MOA/MOU
PROJECT: _______________________ LOCATION: _________________________

REQUESTING AGENCY/PROGRAM MANAGER:
The following justification and/or documentation is provided as enclosures to attached request for project bidding.
1. Purchase approval.                                                                 (Encl___) Yes___ No___

2. Government Cost estimate of the purchase.                           Encl___) Yes___ No___


3. Number of calendar days for completion of project.             (Encl___) Yes___ No___


4. Certification of fund availability, to include fund code,

     object code, project number, reporting category, etc. for

     the purchase to include advertisement cost.                         (Encl___) Yes___ No___


5. One copy of plans, specifications and bid documents.          (Encl___) Yes___ No___


6. Prospective bidders list.                                                         (Encl___) Yes___ No___


7. Statement that plans, specifications have been reviewed

    and determined to be “Technically Sufficient.”                     (Encl___) Yes___ No___

8. Name of individual recommended to be project manager
    for project/COR.                                                                     (Encl___) Yes___ No___


9. Other: Any other items of information that is pertinent to

     the purchase or should be considered.                                   (Encl___) Yes___ No___


SIGNATURE:_____________________________________DATE:_______________

TITLE:_________________________________OFFICE SYMBOL:______________
[Type text]
09.10.15-16/17
[Type text]

