18 January 2011                                                            APPENDIX D








  
                                                                                                                                                                  BUDGET YEAR ENDING __________



                                        STATE PURCHASING AND CONTRACTING 


                                                                PURCHASE ORDER ADJUSTMENT VOUCHER 

	VENDOR NUMBER 

	
	Adjust Purchase Order No.
	 

	NAME OF VENDOR

	
	Date of Adjustment
	(Dept. #/Serial #)



	VENDOR ADDRESS

	
	Contract or P-1 Number
	


	                                   INCREASE
 P.O.

LINE               FUND                 OBJECT

 NO.                 NO.                     CODE                         AMOUNT                                                                   
	
	                                    DECREASE

  P.O.

  LINE              FUND                OBJECT      

   NO.                 NO.                   CODE                            AMOUNT               

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	      TOTAL
	
	
	
	       TOTAL
	


* COMPLETE THE FOLLOWING FOR ALL ADJUSTMENTS OR EXPLAIN WHY NOT APPLICABLE:

	                                           Article or Service and Explanation
	        Quantity
	        Unit Price
	          Amount

	
	
	
	


	
	
	APPROVED BY:



	REQUESTER PRINTED NAME


	
	STATE BUDGET MANAGER SIGNATURE



	REQUESTER SIGNATURE

	
	STATE P&C  APPROVAL




    NOTE:  Adjustments must conform to all purchase laws and regulations.                                                                                                       

09.10.15-11/17
