Tag Release Process for Unit Awareness

Purpose:  To give unit and soldiers instruction/assistance on the submission of a Tag request or extension 
                 of Contingency Operation for Active Duty Operational Support (CO-ADOS) Packets in DAMPS-A and TOD. MS-JFH-J1MOB PROTOCOL
· Soldier Applies for a job through Tour of Duty (TOD) 
· Soldier needs to seek a Preliminary Release. See Home page of TOD for directions on how to seek a Preliminary Release
· Soldier notifies Unit once accepted for the position. S1 of Gaining Unit must send up a Tag Request through the S1 of Losing Unit.
· This request needs to state the  position the soldier is applying for, the start date, how many days the soldier will be on orders for the position and where the position is located. If possible please put the duties the soldier will be performing while on Title 10 Orders. MSC Approval is Mandatory. Route the email through Chain of Command for approvals/concurrence. Once the MSC concurs on soldier’s packet, forward the approvals to J1-MOB. 
· J1-MOB receives an alert from TOD that application packet for soldier has rolled into DAMPS-A and SM’s packet is awaiting staffing status.
· J1 MOB staffs packet.
· J1-MOB receives approvals from unit requesting a Tag Release for Soldier.
· At this time J1 MOB reviews packet in DAMPS A
· J1-MOB sends packet through TAG for Tag approval. (3-8 Days before J1-MOB receives packet back from TAG)
· J1-MOB Receives packet from TAG with approval/disapprovals. 
· J1 MOB approves /disapproves packet in DAMPS A according to TAG recommendation. 
· Once packet is approved in DAMPS A the packet goes through FR,  MACOM, HQDA, AORS,HRC for review and validation (this process can takes between 14-21 days)
· Orders generated in OCOIND, DAMPS OCOTCS or AORS. (3-5 Days)
POC Information for J1-MOB:
SSG Washington, Frankie   601-313-6719    frankie.r.washington.mil@mail.mil 

	SSG Short, Justin                  601-313-6803    justin.l.short.mil@mail.mil 



